
WHY HAVE US PREPARE YOUR 1099 FORMS?

Save time

Free up your time to focus
on other aspects of your
business. Our team can

efficiently prepare and file
your 1099 Forms within

the deadline.

Ensure compliance

We help you accurately
complete your 1099

Forms, reducing the risk
of mistakes or omissions.

Stay up-to-date with
tax law changes

Minimize your financial
liability by ensuring your

1099 Forms comply with the
latest requirements. 
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1099-NEC & 1099-MISC PREPARATION

This guide will help you decide if you need to file Forms 1099-NEC and
1099-MISC, the process and the cost of us doing it for you.



Beginning with tax year 2020, the IRS has introduced Form 1099-NEC. This form is to report payments to
independent contractors, officially known as non-employee compensation (NEC), for each person in the
course of your business you have paid at least $600 for specified purchases, as detailed below.

DO I NEED TO FILE FORM 1099-NEC?DO I NEED TO FILE FORM 1099-NEC?

* Examples of services: subcontractors, independent contractors, consultants, and repair and maintenance services.
** Payments by cash or check payments are required to be reported, however, payments by credit and debit cards, or PayPal type payments are not. 
*** Payments to a C or S corporation or an LLC treated as a corporation are not required to be reported on Form 1099-NEC, however, this exception
does not apply to payments to attorneys.

YES

You are NOT REQUIRED to file
Form 1099-NEC

NO

NO

NO

YES

YES

Are you a trade or business, self-employed, or do you own rental property?

YES

Did you pay for services performed by someone who is not your employee
 (including parts and materials)?*

or
Make cash payments for fish (or other aquatic life) you purchase from anyone

engaged in the trade or business of catching fish?
or

Make payments to an attorney?

*You must file Form 1099-NEC for each person from whom you have withheld
any federal income tax (report in box 4) under the backup withholding rules

regardless of the amount of the payment.*

You are REQUIRED to file Form
1099-NEC

NO

Is the payee a corporation AND not a law firm?***

Hint:
See Form W-9

for payee
classification

NO

Did you pay the individual or company by credit card, debit card, or through a
service such as PayPal?**

YES

During the calendar year, did you pay the individual or company $600 or more?

Note: Personal payments made through the “Friends & Family” option of
services such as Venmo or Paypal don’t get reported for tax purposes. Be sure

to select “Goods and Services” to ensure reporting.



NO

YES

YES

NO

YES

Are you a trade or business or self-employed?

YES

Did you pay $10 or more in royalties?

NO

Did you make direct sales of $5,000 or more of consumer products to a
buyer for resale anywhere other than a permanent retail establishment?

NO

Did you pay $600 or more in other miscellaneous payments that fall under the
following categories?

Rents (real estate agents and property managers report rent paid to property
owners, for instance, or you report the office space rent that you paid)
Prizes and awards
Other income payments
Medical and healthcare payments (made in the course of your trade or
business)
Crop insurance proceeds
Cash payments for fish (or other aquatic life) purchased from anyone who
makes a living catching fish
Cash paid from a notional principal contract to an individual, partnership, or
estate
Payments to an attorney
Any fishing boat proceeds

You are NOT required to
file Form 1099-MISC

You are REQUIRED to file
Form 1099-MISC

Refer to the following decision tree to find out if you must file Form 1099-MISC.

DO I NEED TO FILE FORM 1099-MISC?DO I NEED TO FILE FORM 1099-MISC?

https://www.investopedia.com/terms/n/notionalprincipalamount.asp


STATE FORMS 1099STATE FORMS 1099
You may have additional filing requirements for state 1099 Forms depending on the state in which
you have paid contractors. See the list below for 1099 filing fees by state. If the applicable state(s) are
not listed, reach out for a quote. Please keep in mind the state filing fees are not inclusive of any
additional state tax ID registrations or other consulting work which may be required.

California

Colorado

Florida

Georgia

Kentucky
North Carolina

Oklahoma

Pennsylvania

South Carolina

Texas

$10 / Form
For data

submitted after
January 15, 2024

RUSH FEERUSH FEE

$25 / Form

Includes e-delivery of the Form
1099 to the recipient.

FORM PREPARATIONFORM PREPARATION
AND IRS E-FILEAND IRS E-FILE

$2 / Form
Paper mailing is a requirement
unless each recipient has opted

to only receive a digital copy.

OPTIONALOPTIONAL  
MAILING FEEMAILING FEE

$100 
For clients who are having us file their

Forms 1099 for the first time

ONE TIME SETUP FEEONE TIME SETUP FEE

Required

Required if state taxes were withheld

Not required

Required if state taxes were withheld

Required if state taxes were withheld
Required if state taxes were withheld

Required if state taxes were withheld

Required

Required if state taxes were withheld

Not required

Arkansas Required if payments exceed $2,500
or if state taxes were withheld

$5 
$10 

$5

$10 

$10

$10
$10

$10

$5 

$10

------

------

PRICING STRUCTUREPRICING STRUCTURE

STATE FILING REQUIREMENT PRICE PER FORM



We can help you with requesting and gathering Forms W-9 or identifying
individuals/businesses who must have a 1099 issued. Refer to the table

below for the additional fee:

Service Hourly Fee
Bookkeeper
CPA Bookkeeper

$75
$185

Any other consulting work related to 1099-NEC or 1099-MISC issuance or
requirements is billable at a standard hourly consulting rate of $300/hour.

Preparation5

3 Data review 

Client review & approval 6

7 Optional mailingOptional mailing

Respond to our questions 4

ASSISTANCE WITH FORMS W-9ASSISTANCE WITH FORMS W-9

Complete our data request
template 2

Deadline: January 5, 2024

E-Filing5
Form 1099-NEC Deadline: January 31, 2024
Form 1099-MISC Deadline: February 28, 2024

 All documents should be supplied via our secure portal.

1099 PREPARATION AND FILING PROCESS1099 PREPARATION AND FILING PROCESS

Provide copies of Form W-9 1

Your Responsibilities Our Actions

Deadline: January 5, 2024


